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ASI Mission Statement
ASI prepares and graduates students who are equipped with critical thinking skills, holistic
knowledge, and socio-emotional skills necessary to thrive in multicultural environments
and access the best universities and post-secondary study in Morocco and the world.

ASI Vision Statement
By the end of 2022 ASI aspires to be a world class Early Years to Secondary education
institution in Morocco driven by excellence in teaching, learning, and extracurricular
experiences that empowers our students with the needed skills and intellect to be 21st
century global citizens.

Core Values
Growth Mindset, Lifelong Learning, Recognition and Respect of Difference,
Internationalism, Moroccan Identity, Self-Confidence, Environmentalism, Equity

ASI Definition of Learning
Learning is a process of refining knowledge, skills, dispositions, and attitudes through
experiential and entrepreneurial interactions with content, real-life scenarios, and
unscripted contexts; welcoming mistakes is integral to the process of learning and taking
informed risks while considering a wide range of perspectives is essential to learning. The
learning process supports the critical thinking skills through reflective practices necessary
to go beyond understanding content and into the process of making meaningful
connections between content and the broader values of a community. Learners develop
inquiry-based engagement, empathy, creativity, executive function, and motivation. Such
skills empower learners to incorporate new knowledge and perspectives into positive
interactions with their environment and community. Learners apply critical thinking to
modify opinions and understandings to ultimately better themselves. Discovery, selfexpression, and autonomous inquiry are the vehicles through which these skills are
fostered. Learning happens anywhere and everywhere.
Al Akhawayn School of Ifrane P.O. Box 104, Hassan II Avenue 53000 Ifrane, Morocco Telephone (212) 535-86-21-98 Fax
(212) 535-56-74-08 Web: www.aui.ma/asi
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Al Akhawayn School of Ifrane
Personnel 2020-2021
Director
Dr. Cassandra Hazel
Administration (Principals)
High School Principal - Ms. Isabel Eddouks
Middle School Principal - Mr. Omar Boutaleb
Elementary Principal - Ms. Heather Palmer
Early Years Principal - Ms. Angela Delpuppo
Staff
Administrative Assistant - Ms. Hanane Bousellama
Technology Coordinator - Mr. Abdelali Salim
Communications/Enrollment Assistant - Ms. Soukaina Belfadil
Clerk - Mr. Mostafa Charqi
Testing Coordinator - Ms. Kawtar Jalili
Faculty
Early Years School
Carolane Tessier
Latonya Jones
Elementary School
Diane Pesman (KG)
Sarah Ibrahimi (1st)
Fatima Brown (2nd)
Mindi Greenberg (3rd)
Othamne Garaouy (4th)
Sara Bouriaba (5th)
Loubna Agoudir (Arabic)
Fatima Zedirh Fassi Fehri
(French)
Mustapha Tennich (French)

Middle School
Allison Strem (Social
Sciences)
Imad Houmaid
(Math/Science)
Kawtar Jalili
(French/Math)
Atika El Hadri (MS Arabic)
Qaid Hassan (ELA)
Sara B (Science)
High School
Anne Shillingsburg
(English)
Dr. Soumia Ennaciri
(Arabic)
Anas Lahrichi
(Math/Science)
Amina Aragosa (Science)
Kolawole Marville (Math)
Hiam El Hilali (Social
Sciences)
Dr. Lhoussaine Tenghiri
(Science)
Qaid Hassan (English)
Hannae Trennou (French)

Teacher Assistants
Samira Zlali
Bassma Douiri
Samira Darraf
Rachida Dkhissi
Mouna Arrab
Siham Amchich
Electives
Mohamed Aakouk
(Computer Science)
Katherine Lynn Lehnert
(Art)
Lina Carla Cabrera
(Electives)
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Important Contacts
Dr. Cassandra Hazel
Director
053-586-2199, 060069-0052,
c.hazel@aui.ma

Hanane Bousellama
Data and Information Manager
053-586-2349
H.Bousellama@aui.ma

Ms. Isabel Eddouks
HS Principal
053-586-3686
i.eddouks@aui.ma

Soukaina Belfadil
Communications/Enrollment Assistant
053-053-586-2166

Mr. Omar Boutaleb
MS Principal
053-586-2783
O.boutaleb@aui.ma

Main Reception Phone
053-586—2349

Ms. Heather Palmer
ES Principal
053-586-2349
h.palmer@aui.ma
Ms. Angela Delpuppo
Early Years Principal
053-586-4920
a.delpuppo@aui.ma
Operations Manager
053-586-2353
M.Charqi@aui.ma

s.belfadil@aui.ma

Security Gate Annex Campus
053-586—3748
Security Gate AUI Campus
053-586—2165
Billing Supervisor
053-586-2129
M.Aaquil@aui.ma
Health Center
053-586-2057
School Admissions
053-586—2349
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Welcome from the Director
Dear ASI Parents, Caregivers, and Students,
Welcome to Al Akhawayn School of Ifrane (ASI), a K-12 school deeply committed to the
mission of preparing and graduating students who are equipped with critical thinking skills,
holistic knowledge, and socio-emotional skills necessary to thrive in multicultural environments
and access the best universities and post-secondary study in Morocco and the world.
As we continue to grow and welcome new families and staff, we are mindful to take thoughtful
actions in all our decisions. Our focus on student learning in a safe, secure environment ensures
that each of our students is encouraged to successfully achieve their academic goals while
becoming lifelong learners in the process. Our commitment to excellence drives our goal to
attain New England Association of Schools and Colleges Accreditation (NEASC), as we
consistently evaluate our methods and educational choices. An emphasis on using student data
to analyze educational offerings and plan meaningful instruction remain primary goals for our
amazing faculty and team of administrators.
As Director of ASI, I believe strongly in guiding students to the development of strength of
character and to experience learning in ways that are motivational and which provide impetus
for action, creativity, and service. Students are very much the center of our educational program
and this provides the path to collaborative curricular engagement.
We want our students to not only achieve their individual best in school, but also in their future
lives. We help achieve student success by using the most up-to-date learning goals for our
students and then having our teachers employ the latest research-based best practices in their
instruction in the classroom. Most importantly, student success is enhanced through a
collaborative approach to learning between administration and their teachers, teachers and their
students, and in a partnership between parents and the school.
On behalf of the entire ASI community, it is my pleasure to extend a warm welcome and
encourage you to visit us to learn more about our academic program and our approach to
student learning.
It is essential that our students and parents read and discuss this handbook in detail. This
handbook is available for download on AUI/ASI website. Updates may happen throughout the
school year. In the case of updates to a handbook, parents and students will be notified by
email.
Dr. Cassandra Hazel Psy.D

4

Al Akhawayn School of Ifrane
2020-2021 School Plan Consent Form
ASI will adopt a hybrid model of instruction to begin the 2020 –2021 school year. Students will have an
opportunity to attend in person and virtual instruction OR to attend 100% virtual instruction.
Please complete this consent form by August 31st, 2020 in order to indicate the learning preference for
your student in the 2020 – 2021.
---------------------------------------------------------------------------------------------------------------------------I would like for my student to attend in person instruction:
Student Name: ______________________________________________ Grade: _________________
I would like for my student to attend 100% virtual instruction:
Student Name: ______________________________________________ Grade: _________________
--------------------------------------------------------------------------------------------------------------------------Virtual Learning Consent:
I grant permission for my child to participate in live virtual learning. I understand that live virtual learning
is not prerecorded.
Guardian Signature:___________________________________________ Date:__________________
Parental Commitment to Learning Process
A positive and constructive working relationship between the School and the Parents is essential to the
fulfilment of the School’s educational purpose. It is important for this relationship to work that at least
one parent is encouraged to attend parent-teacher and student led conferences, and to follow their child's
progress on Rediker. It is also expected of Parents to be active members of the Parents Association
(APE), which requires attendance to General Assemblies (one parent may attend and bring a proxy to
vote for the other Parent).
Compliance with Rules and Regulations
The Student, and where applicable, the Parents, shall abide by the rules and regulations as set forth in the
Handbook, which may be amended by the School periodically, and such other rules as may be
promulgated by the School from time to time. The Parents will ensure the Handbook has been read
and reviewed with the Student. The Parents further acknowledge that any violation of the School’s
policies, rules, and regulations may lead to dismissal of the Student, without the refund or reduction of
any of the financial obligations owing to the School. The Parents expressly understand and agree, on
their own behalf and on behalf of the Student that the decision of the Director of School, with support of
the University Administration, in regard to any disciplinary matter shall be final, absolute, and
determinative in all cases. By signing this agreement, parents agree to enter a partnership with ASI to
educate their child, to respect all rules and regulations of the school, and to act in the best interest of the
community.
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Admission Procedure
Admission to ASI cannot be determined until all required documentation has been received and
all school procedures have been conducted. When the school has been contacted, information
and requirements will be supplied to the family, including a fee and tuition schedule.
Step 1: Upon initial enquiries, the necessary information and application forms will be
supplied to parents. Should parents decide to proceed, the following are required:
● Completed application forms;
● A photocopy of the child’s identity card, passport or birth certificate;
● A completed health record;
● A current photo;
● Records of the last two years of previous school attendance;
● Academic records from previous schools when applicable.
Once the forms are returned providing the necessary information to the school, the parents will
be contacted to let them know if the admission process can proceed.
Admission Policy into the Early Years and Lower Elementary:
All students who are newly admitted to the Early Years and Elementary program must meet the age
requirement by September 1st of the given academic year.
For students to be admitted to the Early Years program Two Years Old class, the age requirement is for
the student to be two years old by September 1st. The same age requirement applies for the three-yearold and four-year-old class.
For students to be admitted to the Kindergarten class, the student must be five years old by September 1st
of the given academic year. The same age requirement for students in the 1st and 2nd grade class.
Students who transfer into the Elementary program (3rd - 5th) will have their grade level placement
evaluated by age, school records, and MAP testing.

Health Documents
Every student enrolling in ASI must fill out the Health Form as part of the registration process.
This form along with immunization records and other medical records are meant to provide the
school with a medical profile of each student. No student will be admitted to the school unless
his/her medical forms have been completed and are on file in the school.
Step 2: A non-refundable application fee of 2,500 DH per child is payable (by check or cash) to
the school at this point in the procedure. Arrangements for an entrance/placement exam will be
made for children age 6 and above. Arrangements for an entrance/placement exam will be made
for children age 6 and above. ASI uses the Measures of Academic Progress (MAP) test as a
placement tool. Students are sometimes admitted with conditions to meet certain benchmarks.
Students are not admitted in the 12th grade and to earn an ASI HS diploma students shall have
spent at least two academic years at the school.
Step 3: After the entrance exam has been taken and processed, parents will be informed as to
whether their child’s application has been successful and at which grade level they will be
assigned.
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School Payment of Tuition Fees (http://aui.ma/images/ASI-Tuition-Fees.pdf)
Once a student is admitted to the Al Akhawayn School of Ifrane, all fees and tuition payment
arrangements should be made as outlined in the financial document that will be provided.
Questions about tuition and fees, and payment should be directed to the Business
Administration office of Al Akhawayn University. To make tuition and fee payment for your
student(s) please visit the business office, which is located in building 1 of AUI campus.
Here you can make payment, submit bank deposit receipts, and request receipt of payment.
The contact person is Mounia Aaquil, the Billing Supervisor. She can be reached at ext. 053586- 2129, or by e-mail at M.Aaquil@aui.ma ASI is in process of changing the billing
process. By October of 2019, the correct contact person should be Soukaina Belfadil
(S.belfadil@aui.ma).
Withdrawal from School
In case of withdrawal from ASI, only the tuition can be reimbursed, on a monthly basis. It should
be noted that a month started is a month due for payment (the academic year is calculated on the
basis of ten months, September through June). All fees are non-refundable.
If a student is withdrawn from school, the following procedure must be followed:
● Parents are to notify the ASI office, in writing, two weeks in advance of the date of
withdrawal.
● Report cards will have grades entered through the full marking periods in
attendance. ‘In progress’ grades will be entered for students withdrawing after the 6th
week of a marking period.
● If there is insufficient information to assign a grade, N/A will be entered with an
explanation in the ‘remarks’ section of the report card.
● All student textbooks, library books and other school materials issued to the student
must be returned before any reports or certificates of attendance are issued.
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2020-2021 School Year - Opening Plan
We would like to welcome you to Al Akhawayn School of Ifrane (ASI) for the 2020-2021 school
year. We know you have been anxiously awaiting information to be released on what school
will look like as we continue to navigate through the COVID-19 pandemic. We appreciate your
patience and understanding as we finalize our plans for a safe and successful school opening.
Please keep in mind that all reopening of school plans are subject to change according to the
Ministry of Education and Department of Health and Centers for Disease Control Guidance. We
encourage you to visit our ASI website often at http://www.aui.ma/en/asi.html for additional
updates as we approach the first day of school for students, September 7, 2020. Again, please
keep in mind that all reopening of school plans are subject to change.
Supporting Your Students' Education
Your role as a parent, your love, encouragement and belief in your child's ability to learn can
make a world of difference in your students' success. Supporting your student will assure that
they get the most out of their educational experience. To assist us, we will need your support
with the following expectations:
❖ Enforce school rules-Help your student understand and follow school rules and support
the school if consequences are invoked for a violation of the rules.
❖ Support regular attendance and punctuality-Make sure that your student is in school
(virtual/in person) on time during their scheduled days, unless attendance is prevented by
an illness, injury or emergency.
❖ Communicate-Open communication between parents and school professionals is key to
a students' success. Contact your student’s teacher if a problem arises to discuss your
concerns, to schedule a conference or just to check in on how your student is doing.
❖ Keep informed-Read this handbook, letters and other correspondence from the school
and respond to them if requested. The Al Akhawayn School of Ifrane’s website at
http://www.aui.ma/en/asi.html is another excellent resource for updated information.
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Master Schedules

2 and 3-Year-Old
Time/Day
8:10-8:20
8:20- 8:40
8:40 -8:45
8:45 9:05
9:05- 9:45
9:45- 10:10
10:10- 10:35
10:40-11:05
11:05- 11:30
11:30 - 11: 50
11:50-12:00
12:00- 1:00
1:00 - 2:00
2:05- 2:45
2:50- 3:30
3:30

Week A: M-W-F/
Week B: T- Th
Arrival
Centers
Bathroom break
Circle time
Art
Snack
Choice time
Story time
Small group
Park
Handwash
Lunch
Nap
French
Music
Dismissal

Early Years Schedule
2 and 3-YearOld
4-Year-Old
Week A: M-WWeek A: T-Th / F/ Week B: TWeek B: M-W-F Th
Arrival
Arrival
Centers
Centers
Bathroom break
Bathroom break
Circle time
Circle time
Art
Art
Snack
Snack
Choice time
Choice time
Story time
Story time
Small group
Small group
Park
Park
Handwash
Handwash
Lunch
Lunch
Nap
Nap
Arabic
French
Park
Music
Dismissal
Dismissal/

4-Year-Old
Week A: T-Th /
Week B: M-W-F
Arrival
Centers
Bathroom break
Circle time
Art
Snack
Choice time
Story time
Small group
Park
Handwash
Lunch
Nap
Arabic
Park
Dismissal

Elementary Schedule
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Middle School

p1
P2
Recess
P3
P4

Trimester 1
IT
French 1
8:20 - 9:10 Arabic 3
PE
French 2
9:15 - 10:005 Arabic 2
10:05 10:20
Recess
Art
French 3
10:25 - 11:15 Arabic 1
Grade 6
11:20-12:10
General Math

Trimester 2
IT French 3
Arabic 1
PE
French 1
Arabic 3

Trimester 3
IT French 2
Arabic2
PE French 3
Arabic 1

Recess
Art French 2
Arabic 2
Grade 7
Social Studies

Recess
Art French 1
Arabic 3
Grade 8
Science

P5

12:15-1:05

Social Studies

Science

Algebra

Lunch
Recess
P6

1:05-1:40
1:45-2:35

Lunch Recess
ELA

Lunch Recess
Pre- Algebra

Lunch Recess
ELA

P7

2:40-3:30

Science

ELA

Social Studies
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High School
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Health and Safety Guidelines
All teachers, faculty, and students will wear masks when on school property. All students and
staff will have their temperature taken when on campus. Hand sanitizer bottles will be in place in
each classroom. Teachers will administer hand sanitizer to students when they enter and leave
the classroom.
Please keep your student at home and notify the school if your child is exhibiting any symptoms
of sickness. Anyone considered ill in school will be sent home immediately. When a student
becomes ill, the student's parent or guardian will be called to come pick up their child from
school.
Rather than wait in the main office, there will be a supervised, isolated area for the student to
wait until the parent or guardian arrives for pick up. Any student sent home due to illness should
be excluded from school until symptom-free.
Please understand this pandemic is constantly evolving. As guidance changes, we will do our
very best to share it with you.
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Visitors
Visitors will only be allowed on campus with an appointment. All visitors to our campus will be
required to wear a face mask while on campus. Please report directly to the office when entering
our campus to sign in. All visitors must keep 6 feet of physical distance from others. Visitors
are encouraged to make an appointment when possible to avoid large gatherings in the school
office.
Arrival
Students may NOT arrive prior to 8:10 a.m. on the campus. Students must arrive at school
wearing a face mask and keep physical distance from others. Student temperature will be taken
upon school arrival.
Early Years
•
•
•

Early Years students will enter through the side gate at 8:10
Assistants will be at the gate to score the student to the building. Parents and guardians are not
able to walk their children to the building.
Instruction will begin at 8:20

Elementary
•
•
•

Elementary students will enter through the main gate at 8:10.
Students will enter the building and directly go to their classrooms. Parents and guardians are not
able to enter the building.
Homeroom teachers will wait outside their classrooms in order to meet students. All teachers will
be present in the hallway in order to help guide transitions and direct students.
o Period 1 will begin at 8:20.

Middle School
•
•
•
•
•
•
•

MS students will enter through the main gate at 8:10.
Students will enter the building from the MS door and directly go to their classrooms.
Students’ temperature is measured at the ASI Maingate entrance.
Parents and guardians are not able to enter the building.
All MS teachers will wait in the hall in order to meet students.
All teachers will be present in the hallway in order to help guide transitions and direct students.
Period 1 will begin at 8:20.

High School
•
•
•

Students’ temperature is measured at the AUI Maingate entrance and entering building 8b.
Students are expected to be ready for learning in class at 8:30AM.
Students arriving late to class (any period during the day) will be marked tardy and will face
consequences after the third repeated tardy. Parents will be informed.
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Dismissal
Upon dismissal, students must go directly to their designated pick up spot (parent pick up or bus
pick up) wearing their face covering and maintaining physical distance from others. We do ask
that parents picking up their student be prompted to avoid the need for students to linger on
campus unnecessarily.
Early Years
•
•
•

Students will be scored to the side gate by the assistants to be dismissed at 3:30.
Parents and guardians are not permitted to collect their children in the building.
Students should be collected promptly at 3:30.

Elementary
•

Students will line up outside in the outdoor hallway between the admin building and elementary
building with their period 8 teacher.
o Teachers will individually dismiss students who take the shuttle.
o Teachers will individually dismiss students that are walkers.
o Teachers will individually dismiss students who are car – riders.
o Upper elementary students are able to collect their lower elementary siblings.
o Parents and family members are not permitted to enter the school building at the end of
the day for dismissal.
o All students will exit via the main gate.

Middle School
•

•

Students will be dismissed from the MS door; they will be directed the main gate to exit.
o Teachers will individually dismiss students who take the shuttle.
o Teachers will individually dismiss students that are walkers.
o Teachers will individually dismiss students who are car – riders.
Parents and family members are not permitted to enter the school building at the end of the day
for dismissal.
o All students will exit via the main gate.

High School
•
•

HS students will either get picked up or leave AUI campus via AUI van.
Parents of HS Students that stay on AUI campus after 3:50PM are responsible for their children’s
actions.
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Cleaning and Disinfecting Practices
Our routine cleaning will focus on cleaning and disinfecting frequently touched surfaces. Classes
will be cleaned, and frequently touched surfaces will be disinfected routinely during and/or after
each school day.
Wearing of Face Coverings on Campus
For the safety of all students and staff, face coverings (masks) will be mandatory for students
while on campus. During non-instructional times (recess/lunch), students will be required to
wear a face covering unless they are exercising or eating. A face covering will be required
whenever feet of physical distancing is not possible.
•
•

Students must wear a clean face mask each day. We ask that students have two additional masks
with them daily.
Provide your child with a clean plastic bag to store their used mask, if they are reusable.

How to Wear a Mask
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Classroom Design and Physical Distancing
Classrooms have been set up to ensure physical distance between students. Admin building and
seating areas have also been set up to ensure a 1-meter physical distance. Increased ventilation
will be maintained through open doors and windows. Students should also maintain one-meter
distance anytime they are on campus including, but not limited to, arrival, dismissal, walkways
and recess. We will minimize those times when instructional activities make it difficult to
maintain physical distancing.
● Adequate supplies will be provided to minimize sharing of high touch materials to the
extent possible or limit use of supplies and equipment by one group of children at a time
and clean and disinfect between use.
● Students will be encouraged to wash their hands for 20 seconds with soap and water or
sanitize hands frequently throughout the school day.
Early Years
•
•
•

All shared toys will be removed, and students will be spaced according to Covid-19 precautionary
measures.
Classes have marks on the floor to guide students and adults to practice physical distance.
Students will not interact with other grades. They will stay mostly in the Early Years building.

Elementary
•
•

All desks and students will be spaced according to Covid-19 precautionary measures. Class
instruction will take place primarily in the homeroom class setting.
When possible for instruction, language and elective teachers will travel to the classroom in order
to reduce student movement.

Middle School
•

All desks and students will be spaced according to Covid-19 precautionary measures.

High School
•
•

All desks and students will be spaced according to Covid-19 precautionary measures.
Specific rooms are assigned according to HS schedule and number of students.
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Early Years
Early Years - Each student will have their own unshared learning tools, which will be sanitized daily. Rooms have
been designed with social distancing parameters.

A marked pathway will assist students in social distancing. All students will wash and sanitize their hands
throughout the day.
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Early Years - All classrooms have been modified with social distancing parameters. Learning tools will be sanitized
after use. Classrooms have windows for continuous ventilation.
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Elementary
Elementary School - All classrooms have been modified with distancing parameters.
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Middle School
Middle School - All classrooms have been cleaned and modified for distancing. Areas are marked to ensure
students adhere to the distancing measures.

20

High School
High School - All classrooms have been cleaned and modified for distancing.

.
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Recess
Recess times are staggered throughout the day and will be restricted to limited grade levels.
Students will report to the field area for recess. Play equipment will not be available in order to
avoid the spread of germs. Students will be required to wear face masks during recess times
Lunch
All students are required to bring a cold lunch to school upon school arrival. There will be no
opportunity for lunch drop off or for students to use a microwave. Lunch tables have been
arranged to ensure safe physical distance between students. Students will be seated one student
at the end of each table. Students will be required to disinfect their hands prior to entering the
cafeteria. Face masks will be safely removed by students when eating and masks will be
required again when finished eating.
Early Years
•
•
•
•
•

Students must bring a lunch and a healthy snack with them to school in the morning.
Lunch boxes will be stored in the children’s boxes.
Students will eat in the classroom.
Nap will be in a class designated for the children to sleep.
Handwashing is scheduled to be frequently and whenever needed.

Elementary
•
•
•

Students must bring a cold lunch with them to school in the morning. There will be no
opportunity for students to use a microwave to heat their lunch.
Students will store lunch boxes on shelves outside of the homeroom classrooms.
Students will eat lunch in the lunchroom and tables will be assigned for grade levels in the
lunchroom. Tables and chairs have been spaced to accommodate COVID measures.

Middle School
•
•
•
•
•

Students must bring a cold lunch with them to school in the morning.
Students will store lunch boxes in their own lockers.
Students will eat lunch in the lunchroom.
There will be no opportunity for students to use a microwave to heat their lunch.
Tables are spaced in the lunchroom. There is a maximum of two students at each table.

High School
•
•
•

Students must bring a cold lunch with them to school in the morning.
Students will store lunch boxes in their own lockers.
9th grade students will eat lunch in building 8b. 10th- 12th grade students have the option to eat on
AUI campus.
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School Supplies
Early Years
•
•
•
•
•
•
•
•
•
•

Students will have all supplies kept in their boxes; supplies should be labeled with student’s
name:
White card stock paper color construction paper, 2 glue sticks, pencil, crayons, watercolor set
Two extra masks per day
Water Bottle
Students can bring a toy that can be sanitized e.g a rubber doll, a plastic car, and it will stay at
ASI.
Bed sheets, pillows and pillowcases will be brought from home.
2 Changes of clothes
2 boxes of Kleenex, 2 packets of baby wipes, 2 rolls of paper towels
1 Family Photo to be displayed
4 Pictures of students, passport sizes.

Elementary
•
•

•
•
•

Students will keep a supply case at their desk (not to take home).
Supplies: A4 notebooks (7), box of pencils, erasers, scissors, colored pencils, colored markers,
pencil sharpener, glue sticks (4), tissues, whiteboard and markers (2). Additional supplies will be
requested as needed throughout the school year.
All books, notebooks, and school supplies stay at the student desk.
Students must bring their own water bottles as water fountains will not be operational.
The use of community supplies is extremely minimal, and any community supplies will be
sanitized after use.

Middle School
•
•
•
•
•
•

Students will keep a supply case at their lockers (not to take home).
Students must have a laptop or any other device to follow the teacher’s instruction.
Supplies: A4 notebooks, pencils, erasers, scissors, colored pencils, pencil sharpener, glue sticks,
tissues, whiteboard and markers, and necessary art supplies.
All books, notebooks, and school supplies stay at the student lockers.
Students must bring their own water bottles as water fountains will not be operational.
Community supplies is nonexistent/extremely minimal. Any community supplies will be
sanitized after use.

High School
•
•
•

Every High School student needs their own personal laptop for classwork. Students are not
allowed to share technical devices between each other.
Laptops need to be maintained properly by the student, including charged battery and cable.
Teachers will share specifics about school supplies for their respective course (e.g. Notebooks,
pens, pencils, art supplies).
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Virtual Instruction
The fully online option means that the student is never on campus. An electronic device and
internet service are required for a student participating in virtual learning. The student will be
required to complete all assignments and assessments via MS Teams per the directions of his/her
teachers. The due date to choose the virtual learning option will be August 31, 2020.
Online Course Operations:
•
•

Each class will be established on Microsoft Teams.
Students will be added to the classes with the ‘asi.aui.ma’ email accounts.

Attendance:
•

Attendance will be collected for all classes throughout virtual learning.

Live Video Conferences:
•
•
•

Teachers will host live meetings with their students.
Live class will take place within the regularly schedule class time.
Meetings will take place within the Microsoft Team for the class and will be recorded for students
to view later.

Assignments:
•
•
•
•
•

Assignments will be created and posted as an assignment within Microsoft Teams will
established deadlines.
The expectation is for all assignments to be completed on time by students.
Students are held to the expectation that all assignments are submitted through Microsoft Teams.
Teachers are expected to follow up and communicate with students of concern who do not
complete assignments.
Assignments and grades are to be updated on a weekly basis, per regular school expectations.

Support:
•

Students can be directed to: ASICommunityHelp@aui.ma with concerns.
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Student Transportation
Car Drop Off at the Annex Campus:
Students arriving at the annex school by car must follow security procedures for drop off. Cars
must drive straight into the school to the side of the Early Years turn-around, and students should
be unloaded there; this is not a parking space, so cars should spend no more than a minute
unloading, then exit. Cars approaching the turnaround zone should patiently wait by lining up and
waiting their turn for student unloading. Students should not get out of the car prior to the
unloading zone.
Car Drop Off at the AUI Campus:
Students arriving at the AUI campus by car must follow security procedures for drop off. Cars
license plate numbers must be registered with security gate at the start of the school year to enter
the campus. Cars must drive behind building 8B and students should unload there. Once students
have exited, the car should proceed to the AUI swimming pool area and use the turn around to
exit. Cars approaching the turnaround zone, should patiently wait by lining up and waiting their
turn for student unloading.
Disregard and Consequences for Lack of Adherence to Drop off Policy:
Parents who do not follow the car drop off procedures, and/or show disregard to security agents
will be subject to a warning meeting with the Director, and if necessary defiant parents will lose
their car access to the annex, and/or the University.
Students Walking or Cycling to School:
For the safety of students arriving on foot, vehicles of faculty and staff only are allowed to
approach the parking spaces at the front of the annex school. Parents cannot approach and park
in this zone. Students may ride bikes to school; however, they must be neatly parked in the
designated bike parking area. Students violating the bike parking rules will not be allowed to ride
them to school. All students must use the designated crosswalks. Students walking to AUI must
walk up the main entrance onto campus and avoid roads cars drive on.
Provided Transportation to and from AUI:
Transportation is provided via AUI van between ASI Residences and AUI Campus. There is
one basic rule that supersedes all others in importance and simplicity – Remain in your seat
during driving and do nothing which might distract the driver. All movement on a moving bus is
forbidden. Seat belts must be worn at all times.
● Do not do anything that might distract the driver. The actions which might distract
the driver include the following:
● No loud noises. No throwing any item inside the bus.
● No fighting or otherwise inappropriate behavior.
● Music may not be played on the bus, either via the van’s radio / cassette, or via your own
device UNLESS it is with personal earphones which will not bother others;
● Eating and drinking are not permitted on the bus;
● Students are responsible to pick up any trash in the bus
● Students will be charged for any damage they do to the bus
● Windows stay closed at all times (unless there is a breakdown in the AC).
If a student breaks these rules, then they will remain from using our bussing services
for a defined period.
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Communications
ASI’s faculty and staff will continue to use the same channels it employs for normal day-to-day
communications with parents, students and faculty/staff. Please be sure to update your contact
information with our front office to ensure you receive timely school information.
● Email: Families and students will be able to communicate with faculty and staff via
email. Faculty will also be able to communicate with one another and school
administrators in this manner.
● School Website: The school will communicate general news and events to all
stakeholders via http://www.aui.ma/en/asi.html
Curriculum (Standards)
Standards for students should be considered in all content areas as they define essential 21st
Century Skills. These are general goals, standards, and indicators aligned K-12 and serve as a
foundation in your planning. We use standards from several sources, to ensure each discipline
best serves the needs of all our students.
The Common Core State Standards (CCSS) is a nationwide educational initiative that
represents the standards of most US States. The CCSS currently serves mathematics,
English/language arts, and literacy in the humanities, sciences and technical subjects.
The AERO (American Education Reaches Out) Standards are educational standards supported
by the US State Department and developed for American Overseas schools. Our Social Sciences
department has adopted the AERO standards.
In Science, we use the Next Generation Science Standards (NGSS). Within the Next
Generation Science Standards (NGSS), there are three distinct and equally important dimensions
to learning science. These dimensions are combined to form each standard—or performance
expectation—and each dimension works with the other two to help students build a cohesive
understanding of science over time.
Homework
At ASI, we want to ensure students are learning and engaged in instruction. Homework will be
designed to support instruction. All work assigned will serve a purpose, and this purpose is to
further the learning of the given unit of study. All work assigned will be relevant in and out of
class.
Assessments
Continuous(formatives) assessments, including diagnostic testing, is a range of formal and
informal assessment procedures conducted by teachers during the learning process in order to
modify teaching and learning activities to improve student attainment. It typically involves
qualitative feedback (rather than scores) for both student and teacher that focuses on the details
of content and performance. It is commonly contrasted with summative assessment, which seeks
to monitor educational outcomes, often for purposes of external accountability. As teacher, you
should be conducting continuous assessment on a weekly basis.
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Unit Summative Assessment (Performance Tasks)
Each unit should have an embedded summative assessment in the planning document. It is
essential that each summative assessment is identified as it captures the demonstrated knowledge
and skills that the unit covers. Further, summative assessment informs the principle of backwards
planning: It informs what the unit will need to cover in formative and continuous assessment to
culminate in the summative assessment. Ideally, summative assessment for each unit will include
a performance task, which follows the GRASPS format (identifying the Goals, Roles, Audience,
Situation, Performance, and Scale) and providing a life-like task for students to show their
mastery of the concepts covered in the unit. Performance task planning resources can be found
here.
Grading
Recording Student Achievement Data (Summative and Continuous Assessments) and nonachievement data (Effort/Participation) is essential for students and parents to keep informed
through continuous feedback. Grades must be recorded in ASI’s current Learning Management
System. It is expected that teachers update grades every week. In addition, Summative grades
are expected for every unit as defined by the unit plans. All departments (Math, Science,
ELA/Social Studies, Languages and Elective Studies) and grade specific levels (Elementary and
MS/HS) have developed a grading policy. Grading policy for each unit is structured the following
way:
Assessment and Grade Weighting
Achievement Data
•
•

Summative Assessment
o Overall grade weighting 30%-40%
Continuous/Formative Assessments
o Overall grade weighting: 50%-60%

Non-Achievement
•

Participation/Data Effort
o Overall grade weighting 05%-10%

Code 0f Conduct
At Al Akhawayn School of Ifrane, reasonable standards of acceptable behavior will be enforced.
The intent of our school rules is to ensure common decency and courtesy and to protect the rights
of each student in the pursuit of an education free from disruption or inconvenience. Students are
reminded that they must adhere to the Code of Conduct, not only for their own benefit, but for
the benefit of others as well. Students are responsible for their own actions and are held
accountable for all rules and responsibilities within the Student Handbook.
The primary responsibility for a student’s behavior rests with the individual student, and the
primary responsibility for ensuring that students are responsible and accountable rests with the
school faculty. Students not adhering to ASI rules/policies will be subject to disciplinary action.
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Student Behavior Expectations – Elementary School
In order to promote a safe and secure learning environment, the focus will be placed on positive
behavior support in order to teach students appropriate behavior and discourage inappropriate
behaviors. Clear behavior expectations will be set by the Elementary school and Elementary
teachers and communicated to students and families and taught explicitly. Student misbehaviors
will be corrected and addressed by Elementary teachers; student misbehavior may be referred to
the Elementary Principal for additional measures and consequences.
Student Behavior Expectations – Middle & High School
The Principal may modify consequences at his/her discretion. Other infractions not listed will be
reviewed on a case-by-case basis. Multiple or repetitive violations of Code of Conduct may result
in long-term suspension, or expulsion.
Compliance with Rules
Students shall comply with all rules and regulations adopted by Al Akhawayn School of Ifrane,
including the rules and regulations set forth herein. Failure to do so shall be cause for
disciplinary action as hereinafter described. DET = Detention, OSS = Out-of-School Suspension
Action

Academic Dishonesty
All forms of academic
dishonesty and plagiarism.

Alcohol & Drugs
Use
Possession
Distribution

Arguing
Bullying
Disrespectful/Obstinate
Behavior

Definition

Copying, plagiarism, assistance from
another on tests, quizzes, papers, etc.
Any talking during test, any books or
notes not completely put away, any
use of cell phones, etc.

Use – to consume/ingest in school.
Possession – having on your person,
clothing, locker or other personal
effects.
Distribution – to divide or apportion to
one or many.
Arguing or not following the first
request of a teacher, staff member, or
school employee.
Bullying may be physical, verbal, or
relational, including online.
Showing a lack of respect or courtesy.
Stubbornly refusing to change one’s
chosen course of action despite
attempts to persuade one to do so.

Consequence
Student receives an incomplete (F0%) for
the assignment, quiz or test. An
alternated version is allowed only for
first infraction and will be graded minus
30%. Parent will be notified. Academic
dishonesty will jeopardize student’s
standing in school organizations and is
recorded throughout MS and HS period.
Repeated infractions may carry more
severe consequences including
suspension. Repeated offenses will result
in an automatic F (0%) on the
assessment, and possibly a failed
trimester of the course the infraction took
place.

Suspension with recommendation for
expulsion.

Academic Detention. Continued after
first request may be Suspension.
Detention or suspension depending on
severity of incident.
Detention or Out of School Suspension
depending on severity of incident.
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Fighting
Play (“fooling around”)
Real

Forgery

Gross Misconduct

Inciting Behavior

Insubordination

Action

Profanity/Obscenity

To contend through physical contact or
altercation.
Falsely or fraudulently making or
altering school-related documents or
instruments of any kind, for example, a
progress report to parents, hall pass,
etc.
The act of deliberate or willful
conduct, verbal or physical,
detrimental or disruptive to normal
functions of school programs or
academic process.
Any behavior that detracts from the
calm nature of the school (i.e. yelling,
chanting, clapping, pushing, jumping
on others, or instigating others into a
conflict, etc.).
Failure to respond or carry out a
reasonable request by a staff member,
including failure to abide by
reasonable school rules and/or
academic rules, etc.
Definition
Use of obscene or vulgar language by
students, in verbal or written form, or
in gesture or in pictures or caricatures
in or on school property.

Physical Assault or threat
of assault on a staff
member or administrator.

Assault - A violent physical or verbal
attack or the threat to do harm to
another with or without doing any
harm.

Physical Assault on
another student.

Assault - A violent physical or verbal
attack with harm.

Public Display of
Affection. (PDA)

Sexual Harassment

Touching, hugging, or kissing or in
any way displaying affection for one
another.
Any communication or conduct of a
sexual nature where the conduct
interferes with educational
performance, intimidates others, or
creates a hostile or offensive
environment on the basis of sex.

Detention or Out of School Suspension
depending on severity of incident.
Indefinite suspension until a meeting
with parents, student, and other relevant
school personnel. A second violation
warrants recommendation for immediate
expulsion.
Indefinite suspension until a parentstudent meeting is held to resolve the
situation. Increasingly severe
consequences for additional infractions.
(i.e. expulsion)
Suspension depending on severity of
incident. Increasingly severe
consequences for additional infractions
such as indefinite suspension.

Academic Detention. Increasingly severe
consequences depending on infraction or
for additional infractions. (i.e. expulsion)

Consequence
Academic Detention and increasingly
severe consequences for additional
infractions.
Indefinite suspension and/or
recommendation to the Director for
immediate expulsion.
Indefinite suspension and/or
recommendation to the Director for
immediate expulsion.
Detention, Out of School Suspension
depending on severity of incident.

Suspension depending on the nature of
the harassment. Increasingly severe
consequences for additional infractions.
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Inappropriate Use of
Social Media

Smoking/ Suspicion of
Smoking

Theft

Posting pictures and comments online
that are offensive to any ASI students,
teachers or staff. This includes private
posts that come to the school’s
attention.
Smoking is to be in possession of, or
use of, tobacco products at or around
school or at any school-related
activities. This includes vapes and
vape refills. Suspicion of smoking is
being in an area that smells heavily of
smoke, or you smell heavily of smoke
on school grounds or at a school
activity.
To take or assist someone in taking or
attempting to take the property of
another without permission with intent
to keep or make use of.

Suspension depending on severity of
incident. Increasingly severe
consequences for additional infractions
such as indefinite suspension.
Smoking- Mandatory two-day out of
school suspension. Increasingly severe
consequences for additional violations.
Suspicion of Smoking- Documented and
parents will be notified. A second
incident of suspicion will be treated as
smoking.

Complete restitution at full replacement
value along with other disciplinary action
which will include suspension.

Theft of an Exam, Test,
Quiz

To take or assist someone in taking or
attempting to take a quiz, exam, or test
from any school personnel without
permission with intent to keep or make
use of.

This action also constitutes academic
dishonesty and will jeopardize a student's
standing in school organizations.
Indefinite suspension until a parentstudent meeting is held to resolve the
situation. Increasingly severe
consequences for additional infractions.
(i.e. expulsion)

Truancy

The act of unauthorized absence from
school or class for any period of time.

Detention according to number of missed
classes.

The act of damaging, destroying or
defacing school property. This
includes, but is not limited to, writing
on walls, breaking doors or lockers,
and writing on desks.
Use – Threatening to utilize or
utilizing a weapon or a look-a-like
weapon.
Possession – having on your person,
clothing, locker or other personal
effects.

Out of school suspension. Increasingly
severe consequences for additional
infractions that may include
recommendation for expulsion.

Vandalism

Weapons or Look-a-Like
Weapons, Knives or any
Other Dangerous Objects.

Recommendation to Director for
immediate expulsion.

Parent Communication
We strive to keep clear and open communication lines between the school and the parental
community. Given the age range of nursery and the elementary we ask each homeroom teacher
to send a weekly e-mail communication home highlighting activity for the week and any
important announcements. Parent appointments are strictly by appointment to maintain our
schedule and avoid drop- in visits.
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